
aIEfrffid <rqr {lrqr {ffi qalta s-flt-ft ?aqrF.o Are<

G&?s fts{ fficrqr 616 agffi sffi{ c($q; ge*m-* frm
fi .e. e-, ftsH qtR4' T-dt,{<( Rrs-d o-E cqdQ;

5o qtl{rq.ff|{ sH,s3,{ft cqsrs TM;

BMC - BWG C-"1" ffiqg qqss-{ e<s rtsfr(fl"{ qflTrfi\5

{rqcr{ Tf,{tB qflr{ aRcf{ e-at nTlrft-s e EE Fl'st RulE

.s<{ qd ful'ra v161xnet aR Esk< +tts +{r$f}st;

5q fl${ p:{ffiScf 4.{Sr€T-{ ft'?r Sls C6-€ T?Aq e RqI{ 4:rsx

rrg Ftq.t Ts6ttECET IlffiE e Ew trlwt fr-slrut er<('l{ <r{EI

flRol;

,tteo aft"lE r{(Bsq{q etfdo c-arqr s EER-{

<r<ql'ni q(Ft-c sTzi,-(B;

58 ffissr € gqa14sag6qs, T$"s firi'rry$fr {R<ig-{t

gqT-{slrqlqr{lft-slr

56 <rtgfr-m-< "tR-sxat 
rtHR qltr$ s}:fu T cpnqn c{mfig1;

ffiffi{t .q-$t?r qgq g"-r 6ft8+-d.1;

ef+-s tt-<+qa tpcp) €R cfiEt {(6fs s.lqlr{ts ti*ElIi.{;

e.BFira"< EIftql s-flrfi er+'cs"{ ?pr$ {ilT{ sxq qem'd?vt;

lil&a.qa ?r+-s rocrl "rAsI, Rr*q"f s Titl*r E(Frs flf<fr
c-'t&-fi qqcsfiEl;

lo $ss {r"1!r{ qqar}.-s sr6<R;

Q} gII.lq',6{ SIE&4 +-f<r Ss-s qafi-ar t-lfr-q "flq{|

rsloa I* r^
(ems{ q.r$.,{Erfrsa tq-fi )

qBq

qRETC'r'I Efi@ffifi SEFffi
drFI{: oQ.-tQ.t{t8)C)

r$qt$; o)eq)-)8bbbb.

b



st$B[q-d qlc<r< i-,l, &.rr]-{, ffisq 's :ro1t& c-fi-m, {(<$ct
s fr<a-{ E(sjEF!-6;

8 s'f8Frcr{ s,{s_Gtfq{rtftrqx qfrq 66 <-fir,i gEl{; <s'6rr<s'ci,

qeE-f,{.t, ?sqc1E}|<<EIC s fuaf$q1ffi slq'
G effitqq qqgrs rlliift'
LL +lEftm< glelg c(Bs{ € "fREr{r};
q +tBftq 'tket<aRq{'otficn csor.c p1-riffi;

ts frGx rcfi-{T/ft-st{ q6s qlrig q.kq,l, gwt'r*, Gt6ik\t'l'lE

ffi c(Esr"l s El.s e'lT $rx]qfiq <r{s ae"t;

b A(EM(q +iERE s-f+ Ane aalt-o flfuq 4ffi'
q-{r< qrrflTqqmn at&-<
>rCTTfr "rfclTf,4, fuB,s qT€

edfrSqv q<s wift6 teftfre
qlfrsl

5 5. Erd frFEs{<Et € {JIEJTrE Cfl$tsfrr$rrdC @T\erl6'

<ls{l-q{ 41ffi {CffirnE]. ,14< q R-{{{'$PEAB qffi ?sR;

i s+irsR-s q&F s ,sstrsfr-s qFER( sFfuT qRur+{tn

ccr$fi\$;
aRrr;nqg q&B 

's xfiEfrs dfu<!-{ FEfrTET

f,a.rte? q*ii :rge-s-srr{ relffi q{t-$Asr;

I trGfu-{" stefiE {Nt< EHrrs{E FFsqEq e c$qrfi
aqrslfisT;

& slBtrTq< trqT g1& qrFB sffq. EE{ sliB (Best Practices)

r\ffi{, el"lq-{ e <1sffi_q-{Tlffi rq(slfisl;
s +tBErrq $qr q{fb q<\ sfetEBK iffi <r<qfr$_q :rqr$ftst;

1 eEFrrq-{ E?r q{& € ?rEsBr slET qEtmfi q.FfuT fusq
tControl) qR. TrylT{ sfrq cqmf4-s-t;

L e-(IM-6{ rr€fr-{ €fs g\BEffiTrT qft-c 
"t1q-{r

q-al{ flts qf<tqN}- R1r{-{

I-csft tfiEl-d-r, q{ s "{R"sBr.l-

5 :. +tBFrsr ed e-s]-rr{ $ffi'{ aff qqrEc{ 4srsrf'j-st;

x +t$Frrry* Erqq {rrsr +rqB flfu frgt"t a<rlu {K-ex rI'{
I-{mr{CSrStldror;

s{ntc-r s-{Er-fr qqH'{.(n T.IEtr{rq-{ rrs-{ qTre3 <]rqB csFls

'ftrs. t $q.l,s<( +s"tm-* Ttr qteftf;

8 fl$frFm R&E kstrm xtc{ Btqs qr6ox <kFE afra arsts
E]_{qE s1+fkS1''l;

a Tt$fr-cel{ frGa effi-< EsRr{< qd q*s44, cn$fr m{
Qqflfr619 ftBr-"T1 .C<E ffiGraqcf<r ET€FI|({? AfrC 'tl.{{;

rL slEtr"FK <Iq-{ ql]r-sT <lffiE q-{$fr s(ffifits EfRqt frflf"t
p1rq aq6f{s1;

1 T-lGFiIs-{ Tlq-s {kEa <t-rsB q{sIE rroq ffi"k€={ clTgT fo-R

e Sqqt"l+;

b €BFrc{s RGE ftot-c*r-d cllet sm-s {r(E.j {nsts utRql {(sls
st{q{ mFtrr{trf <qE{ xa-qgl q$ .{<( .!E I(Frs gffiqar
afrxqs"i;

q



s(<?F:l q<t. FITFf

5\?

attr€ € <t+lt?'r<ffi s<q +FEBfK e&x xqk xqrc sr{fr'
cF Rfcl qq];I, 13

w{qfuqla{sfrqr'

rA sl3rt ETTCH\o)8

)c qql{,qR@ls\a

Ts?4qtr{sGE

)l
e eFt+.t r+rcd qrttq?.r EqH qR@E srdlfr;

>rslcq.c{ e

<]<s€rl\b
EC6 qlE qlrq{, q6leld., I{FflrsFf'rs"

ffi c\<sq € sl-s E rg qrgtqfir <r-<qr qq'l
5b

+o

rn-<rX.r+ q(Fe .s qkm{ efrSr;

qEi{cf € c1fi s<R.

t5 {E-{lqq-sq"{fiEl"drstqr{
€Eo € <I<qlel"{I;€q{I]qI

e ffiI*C}3r<$1[T-{

ffiT $<\ [E{'KTfi-{m Eq'{R6lS trcr-€

qFnlfrim{$q;
Cq{ ,{fWt

scB rRqs,(b3Fnfl4 ,${

s qs,;Eafffuaafre1$;

$r*iE{sceF8

a

rc-<l{q-s R?fu e tRr<t g&st;
fffi q<RqrEircl €

ffi qPls qrfi, qEPf{, 1ql?fi6ql'ier€'

ffi qt<+-t € EK €"l=r Er+I-qfrTr<]<Elqc{;

4q-6q{rr{ 'lFI-{ldr$qr{q

q-{Rfr€ff<Bq

srlg cF<, cE-fl|fryI4 ('s{
b

qr<rfi e sqqCr{ qSlqt{fie

sT({try q-r<6 ararqAx qI{$ sfiErd-{ q-{} rfa65qaq'

e

"nfirssq dGr<ra, qrta;ftatrla rft6-{ strlgr<q-{ ds"t,

ffi-<q's-{"f ,s<{ q,r@Btf*fl qtrfi-{ s sqq'qtu| q-{Tql-+fs rrE
s-$Htcs fiEF{C5K fian-ss qfi ${E$-<el-{ 

"trw 
ccffiFFol;

qf(nle-{ s-{r{ sts,S<(

cqr{la.cl

I 'qlr{F{ qc'Frra-< {FG

{{(slfiql;
{{t{< stfr-$t s sqJ qs.{soi;rqLl-e{Ifir{,d

\b "ffE-{lgq-sq-{x-{Idrsrq.r{

b qamstqTqFts1.A

c{STfr {KFIE_f,

w@fr-rtrlr

F'{ € {(gq:{S-$rd3r{<R{ s
FE ,S<( qs{'{(g.lg

c<&tl{qt<s6t;

q.{r {+-4 geltr
EqK fll€ATr{
c-{sTA {GE1-{-<F, FtEftE s s{ljfi

5o

I



€r{trr{q-{t €6qs<.1:

a rql€tr<?F

$rtm fdrq-{ qri qPr fl€Effi'l q<( TlEfircr{ q{"crlqrdK q{
B,tqlfi;

LL a +lq

T&-.n< q*nnr+<wI c:rfiT ffi qfr-ot tm*
c

"6r<s{ gfrrqq-{ € qrrsfrtts'r{ +frB< gfrr<q{

aF{,{R-<q-s<.f q<( qTrs&rfrr.[. qrr<rj{ € Eqqffi tr.{mm.s€

:reswsrn{q$Bfr rr-{Rsl6{q{reE-s-$-{q;

b q<e. qlffifsT{ffiIl

5 qry c(616 slrq{
ffig€qfd6l;

)o glUr<t e CFffi S<R

rr<t5sqt5& e ake&&;
5) ffi qEq'I, {€I'l{. rin5li-filtierq

?snft qswt s Er{ s'l{smm*{3r{'gaqq.;

5t gc$qfi qqsql]]rr {rfil
I q-{l< fl}-EIEqWlq}F-{

EqqGrar-o,

T.IBfr-{ s ${Frd

rr{<qqr €lLlT{ q<\ <r<s"l-{l;

a xrf?r Ew<qlriq

qq"ft.{1-6q .fq( fr6fr8 qsr q6(d +ffitrtx +:{q,tlta

{kfrs"L
q{<ffi

B*ra e<( +{--lrs-sl "lk€gal. s 36q14a1aqore +tdtfr;

I qlElrq € qltrd q3\

6q4{ironrgfu s "tkrs.r gfu*i;

a q{, qcslqj- st-$ €
qffis qffiiFifrfu-ss.fi;

.L ffietffiqsnqq1
c {-{flT{ €<q Effi3 qrr\5-l wa

€frsffi[iF Ersr qr$qft{ EFls.}" € sgf{$q;

b e a-ET,Fi {-6-{;

b

ft(rqqqrc.rsfiffi;
5o

rril{fra w.$<q-T e.1ft m-od xr<wr s<\ clrqlfllqrdc!

Fsq r<g;[ €<(

qk@ffiv-1rG \e qfr{ <f{smsq q.+'qqrfrsrst,vtfrYslq'

65qqvrcr € q{q<q=srrrq=qqnql srqfr eqHqqffoffi,
qsEc

EW,a{EIfrm{ ffifu-{ gF, r{fficq.{ qffi Ets{ frlir<

tt

/

fiLqH, <lqlt, m'ufqr+, qlzlqt,



slEt,€{s q-$nTrfl{q{r 6srqfta3l-{ql d-a6t ;

5C stfr-r, ffi-r, <ttr$ ae-r<ri-{"fa rffi fi( {tfr-r efrr<qn
{(Ytr q<l .s<i q-drqft-r{s w;l ogtffiE-gq'

RGA :q-g$qT/R-$"f C ?= qlst-s qkq.t, SEi'F, (It'lk{l{'la

ffi c(<s"f e st-ss"rs m$qfir rf<?l d-qt;

5t fiEfrF q-V'ls +qq grE q-ai].ai qffr-q EI61-{ t

erf-g crd4l"la tPCPr €3 4fi51, 6p193 qqv-l dqxq +iffi
cQl<{14;

dqs ?r+s "t-Ast, fu{61, Tnllg.{ sFffi sq"l_<{lar

lo dTE q-1r{rn* {<Fts q{'t{R uE'Hk;

t5 "JAs 'Effin efqm-* <l&Tf{ qd qlv€{"i qiFls sFif<fr

c9ffil{;
ffiqi64sqta(Rfrs-€r<{I{;

Q\? Tql1T{ffi $xa cs6ts sffi-<ts qqr<{E 
;

q8 qacfrqx/ftEf('K HRql qflt?t ffi ffiirer<q x$ts sFffif
sqf{{la;

QC frgtc'|( +:ffim-< qtE-s{ s TffifT "tffi{ ct{d ,!{(
or<tT{€a<gGs ffi$frs$t;

ts $(nl-sr{ $tfrq sfr gqs iil-dT qtk-s 
'llqBt

a q-aRal<-ql:i1.lr{fr{

9a1ffi61-qp, <R,col+, :tr<'T{I,

TE{s s $+-lfiI

sv"l(T-s fifi-,FrT wflt8r €fr<s$ ?rsr{ q]TIT, dR"l, FlTr+ e
q-<-s$ gtxMftT <r{qf S{rf{ w{r zrgsr-{q

t ffi +-f+ w{rclfiE etrqs$ ftffi $f$'r{qcll TI-fuT
qRD-rdrqls qr,I q{ qt-E +-{ts emeax <r{q| s<n;

+tBFir<T ftl<lil q-gvt$ q1r*tfi-s {r<T"lI e.trw* qgut&

c(sls trgis sFr<T{ dq{, c(tsF s "rfl{6 arqtqftx <-{-q|

3i-{6{-<W{I $Su€r{;
8 <tfrs gBrqqlffi q{I r}Efi.tt rqwts ft-fift

${w€{61;

a fr-qr"ra +.{rt-firr< ql6-<ot € Tffilr {ffiffifi q<(

ra-<'rTq+ q<Ttr e qkr{{ gfr$;

RGa agolfqT/fi61'l qp el+lv qkaq, sllsl'F, csf ilc:g6l"lE

ffiCt<s"t s sf{ €{{38$A{ <I{{l de"t;

I grrlqr{ $ICF{'{ qf$ SEs q'41-a nfrq 'trq{1
rL q{Rs. ftsT"ffi'er

Gqqfrb-rqs. qnmfurq
5 \.q1-6sfr-rf{{ sRq;tr {fl s!fr6.rr slBfr"{ rs tm'

€futrqr1rE< :r6q3 :Knrfdsrs{ft (Liaison} sffi frrTr< qlfrg
ftFF{;

a qflr4era.l{ RqLs sEl' s !TTcqI{'-,{< $tqfrs Bs{

&w<qfigqlq-{;
qiTr4ffi{r"" q{r qrfili-{ rg qT{ql'ftT s-qffi6 $q e

iT(<Fprq qfirs&d*r{ gfurs Ecqnu'r €rfl,
a ffiel[qcq € EqR(T q,rtql{-<sE q.qsfrs Eqcqfqqs

qtEtqcqT ffi rxtstrs$ qft$-sr[{ qrq fq-qi sT slfle s-fi rs<!.

8

'L



.+]Tfrfrr€fi GTe{r6 c(Frs c,€{ T.Ffetn-{ qR-f,sn'| s

{lr8-<ls-6{ {rq:rrs3t fifr.? 4E{;
a qt-{ fifug-S-{cf s qxm4lq mt$ftRrc-fi ffiEsTt$ <t-s"<lxa

qi6tu i&fr d"H4 \3 +ftffiqlslrw vrqq'{-rqs dmlr ,ffdn;

'.L ata fiFuq-{s€f s {rFHFr rst$frFrf,fi g'ce<l+ xsB?
.{TI-(sfiT q&E g {BEfr( fiIfuT ETEflWI;

q qti fif6gs<q e {FF1m Cst-q1fte1;q.Fq F-{\e{rf {Cfi?
I],I{$E s s{rrs dqr+ e StqM-{ c65t RBE FfCq mETr€{
q1fr-q 

'fifrT;
b *,EFrEr <tffie gfu<r_ca. w{, {f{ FFrEq{.t \e {fixl_dl_{

c$1-{tBfiFm{rr Gssxr6 <rs{T"{ r(6ls ffi{ft uf{(qd 4lq
Eqf{fr;

b $cflq-c{ flEeFf +-v"fq s"f+ gqsqdTrir qlfrq'ird-{i

I q{I{ flEfTqqKT.qqr'ftq
gaqfuT-{,q{s 

'tk+:sql

ffi6s', s ffiqt-s<1.sr{as, c{r's ft{(ITlftqf*{
"ffrqfl{l$clT{;

t ft-slzut* ed € Rc,R qft tr{la clffir flRq {r{"{ ;

<lcqb e +im, \r-{R{, frq, rqsa" ft)TR c(sl-s {ffix Ea"

Eq-c1<1, "Er"fqRI"r k{ s ("1-+.r{ :{qatg {ffi-{ "la,
€q-qq.t; ffir41.:{l3l1T fi-{ ffi otBfrro_< furfi<fr q-1'<1.fr

ar-alqar <I-{Ef {q*rd qsBE "ti{ls (tr{6t;

I affi-q qt(Er Tn"s c(rqfQs <lrqB ETfu fr-{"r.{ crFts {l{Br
a.1-ffis sqRilq;

c srffiF, (Eqrg, c-<.sq-si-.sTfr tsfifr sim <? slEE qq( gftqlq'n'

s FfBfuT* RF{ ?rrta eqfrcEr ed n'+x{q, rsrrfr Rqt<

?pilfrrE ftftcnt"t ,{<i ;r<t{n qaHI sl€'fl({lf, stffi sqK${
?$;

q *Fcrrri-+-{ err{ EqRq, sfr'q, EqR-{, ffi{ &fi fu,
Fqjl"i Eqfr-d{, c'r{.f{ € a'ltFB fr!x-{ qf{Ar +Ffl<fr'csFto
frcq1"r{ s fivu{T{s El"qm EeT{ffi;

6 fi{n +ct, eP$Er< qt ffitrd {t$i $Ar-t. ?efifr qct

eFal.qsrffi;
b qErA efu q{r$qrffi ctF eTql.fr R$ sTfi? ,{<< q$rllfrqsol;

)o {flq efffi 46 frE ftR srgtrro vutE s<( qd'ffts{cl;
q-f,{ T{fifrlrlx€.l1fr.srqt{f-qrnq"ffis afrtw< ?EEfiB
RErs $<ArfrE sTfl? eqq q$'rft-<t{6t:

)t rtBfrrq-{ s:ffi'rrq< $Frs .<E;r R{ {H,i Ffi<o
€fisElEq{O q<( q{rflE(.{< q-+' q$erftqrq;

*e"rq-< T:ffiI 'e s:fficm xfi?+ csEa frq rqtro ft&E
T-sr{-d slR--st rtut? (]Trft? tr_<ftq aRrm{r q-{r) €<(

s-*Ttqr{a qqr qs'fffls?q;

18 +tBfrrqg q<B? q,{qgtmE ffi 6arro s?$qrm ql{-q{ r'(E;t.s

s$ c<gst{{ R-+sft e fitr sffi, qtx-+x 
"tflr"ttct-g war kq'

r?

b

I



q{l{ EE<1-q

4RDT-{c, qd qftf,sql \e qttfiE
EST g

"tr{r;K r+-o Retut.s effitr+f,*Arr< atqtqaE ffir{I,
'{REir{{T e:T,TCiI gqH;

a \q S.l${, ,S{(

CtrAcI;

d.lT{ S<( +RE 
'g

6.tc&rffiq-d6flF{ efrx sel-{{r{' r: aEv erfla;

ffi <rs-{ls{ t{rqrFnTt, qerGs 
"Fir<F"t

,{<s 6-{fflrH e s}tB-qr€ T].Bfuqr qfis "tfr&G c-fr6
eRfrE<F[;

a T1T{ UT{R qI-{,{Ifi E $rFEcf (Projection)

R{r<"t,

.L Rfrcat't<r<{}'r{t;ffi>1qagtqsRqts 
'e

1 6E;rfi1 <1<qlrHFR q-$-{ dF13

(3ffif$ c(Bs6{'3 {s{ff,{s'l;
b

ed sRlryat e ffiRgti" F"risfi qrr.=I $ e q1ft.+.

fiTdr,"< s-*ra+,rd EtEFrcs-< q(ftE A&. frfr-r?<ta s ,{i-f-{I{

qfE{Trfiq:S-{€t, CqTFH {Documentationi g <lg{ni;I';

\o ffi qrrat 
'x1x-.1rra FtBfrc<< q{FI,

Bcq-{r Et€-{E{qcsq-s, T$'s ftffi "fR+-ffilgqT{;
Effiaq qs e A-ftnxtfr qffi qkfrl'ff F{$ s ?rss

e€r< ddq4 s q{6qir(a gqct'

Ear{. s'{s tDPPr s1{*- ElE<l{d, a1frft$q 's Try1s{ q(E'rs

+r$fr;
5\3 ffi frEtrur< ca{fls{E G&-s-f,<"t 'g

)fiI$f64g€zqlrt ffi;
58 ffiilff{-{t € sq, sTfu c(sle $Trq sex 6613

(Best Pr:actices) al+tt-+, elcl<;l e {l-€<Et{;

5C @{i6sFrc6eq6.qf"lrT'
5\9 scll Effi-o utEt e{rd*lr- TFfuT Rsscf (conrol)

s<( TTflT{;
?rffirq'fi dT€q-{j.f{r rfl6Hl

q-dl< sletTqE1eqE&-{
ffi6tE-s, frEe qIs,srfrS€v

qrl${q sll€ iIFr{]E.

tft6s e ,edfr'€€s) RElr.1T qst q6{ 'e efto E.tfi-q aqr;K

mra frst-e'rr nffitfqfinfirq< eLTrqfu Re{tffi;
Tr{ri q$FJ g

B(q-{r 3rs<H-{qrg E-sr{, s ftrfi1qsfi cR-s-{d d"ixq;

\3 qEI, C$ ,s

eiT-s $sR acH{, 'q'{Cqlq{f{cl \e qf€?$Iq;

8 ffi-ft66 wfl-{t qr{ fiftr5€ct s {flfirq

q

e{, qkog.lt e

8

etBfrmr etf{-+ ftR-R*lq e aR{r* d&'fi-qq fqI-FUs<"i;

fil'ffi qfr-qflT{ qmtm T:qE \e



<r<arhret wturGd'tt rtGFrq
fr ec.sq sfrc s:ir$s-e (eE sEl)

s finA rgls,<T{tFl+'l- sooo

www. .aov.bd

Charterof Duties

sE krs< ffi{$cq <I<stcn ermfrd.H +lBFRq qftus 6gqrt rxt*np 5s {.rflBt) q-{, €3( qrrsm

&E1u t?S&fr 6rp6q fi-cr*$ld) tl5 (€s) q-{'T:frdH ftxl;rgu rffir Elkc e 163r {Charter of Duties) RT{{

frdr*{ s-fi ErEf,

FFrc
n<

+:ffits*q, "ttfre 'FlT{fs
frst"t

Elfr-q e s6<r

6-{f{ 4lfrr sfi-{qr{trEq

"lBfi-{+, effia;fu&qq

ffiqa kgrcrf< qe, etf-{ d<( qfi-s nfrq '[s.tr,-{ ffi[a
fiolrrd 

".:fis6tr<r{fi?rcq-{ 
$IErqA{ fu{-{;

\ @ ret,r${{FH +tBfrrq< qs,T e

A(q.f ffs31_{-{s6s s4 c$ e ftcft{-q1ft qkss{t g6lsa;

ffi as, T{r s ftri{trx]fr qR_qr*< ql-fil-rs 4:QG s

?r{g $€Is aqT{" q{Hlqra ${e{ e <ls{HT;
e ffi frq'rs q-$tfr sfiFfrzF'r* +.lrfur <ra-<lTn

qqq{"rq{qlfi-q ellq{;
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